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Job Vacancy in PhonePe – Job Opportunities –
Back Office Staff
Job Location
India
Remote work from: IND
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Base Salary
USD. 10 - USD. 20

Qualifications
12th Pass, Graduate

Employment Type
Full-time
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Description

Job Vacancy in PhonePe

PhonePe is India’s leading digital payments platform, transforming the way billions
of users pay, shop, and invest. We’re a dynamic, fast-paced company driven by
innovation and a commitment to financial inclusion. As a Back Office Staff member,
you’ll play a crucial role in supporting our core operations and ensuring smooth,
efficient processes.
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Phonepe Careers

Responsibilities:

Organize and prioritize tasks: Be the master of organization, managing
schedules, meetings, data entry, and documentation with efficiency and
accuracy.
Maintain meticulous records and reports: Data is our lifeblood, and
you’ll be responsible for ensuring its integrity through accurate record-
keeping and report generation. Your sharp eye for detail and analytical skills
will be invaluable.
Collaborate seamlessly: Build strong relationships and foster a
collaborative spirit by working closely with colleagues across departments,
providing efficient support and fostering a positive work environment.
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If You Want to Get Notifications about Various Jobs, Join our
Telegram Channel Now and Get notified Daily about the
Latest Jobs

Hiring organization
Phonepe

Date posted
January 29, 2024

Valid through
31.08.2024

APPLY NOW

Phonepe Apply Thousands of Job Openings In India, India's Job Portal.
Explore India Jobs Across Top Companies Now!

https://govhelp.in



Phonepe Jobs Near Me

Skills:

Strong organizational skills: Juggle multiple tasks with ease, prioritizing
effectively and meeting deadlines consistently.
Impeccable attention to detail: A keen eye for accuracy is essential,
ensuring data integrity and error-free documentation.
Computer proficiency: Familiarity with common office software like MS
Office is a must.
Excellent communication skills: Communicate clearly and concisely,
both written and verbal, collaborating effectively with diverse teams.
Positive and collaborative attitude: Thrive in a fast-paced environment,
adapting to change and readily assisting colleagues.
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